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Introduction: 

An accurate record of all savings and lending in the group is important to avoid conflicts, and to get 
access to formal bank loans. Indeed, Self Help Groups (SHGs) credit rating are based on their books, 
which are kept by accountants. Accountants can be either internal (a group member) or external 
(another villager). SHGs should update their or books of account regularly. At the present context, 
Proper book keeping is a must for SHGs -- 

--To Enable members to understand about them. 
--It will help them to take right decision in their meetings. 

- It will help in assessing the financial status of the group like member’s saving loan, group 
fund percentage. 

- It promotes institutional development by increasing the credit worthiness of the group. 
- Book keeping arrangement creates transparency of its transactions. 
- Book keeping helps in rating of the group’s performance. 

Henceforth it becomes important for SHGs to maintain the accounts properly. 
                                      
            By observing this “Two days training program on Book Keeping and accounts 
Maintaining” was organized on 1st and 2nd August, 2019 by the Department of Commerce, 
Bikali College at 588no Budulung Bakharapara LP School to enhance the accounts maintain 
skills among the Book Keeper of SHGs.  
The program aimed at increasing awareness among the SHGs about the basic application of 
Book Keeping and accountancy. 

 
 
 
 
Objectives of the program: 
i) To enhance skill of maintaining accounts. 
ii) To communicate the basic application of accounting 
iii) To establish linkage with the community. 

 

 



 

Program Details: 

Dated: 1st August 2019 (Day 1) 

 

 

 

 
 
 

Dated: 2nd August 2019 (Day 2) 

 
 
 
 
 
  
 
 

 

 

Coordinator: 

The coordinator of the programs  

1. Mr. Dhananjay Rabha 
2. Mr. Pranay Basumatary  

and the trainers of the program are Mr Pranay Basumatary, department of accountancy and 
Mr Jayanta Kr. Das, department of accountancy. 

 

Venue: 588 No Budulung Bakharapara LP School. 

 

 

 

 

 

 

 

Time                    Activity 

9:00 am Registration 

9:15 am Opening Remarks 

9:30 am Session-I (Pranay Basumatary) 

11:00 am Q&A and Closing Remarks 

Time                    Activity 

9:00 am Registration 

9:15 am Opening Remarks 

9:30 am Session-II (Jayanta Kr Das) 

11:00 am Q&A and Closing Remarks 



 

Attendance Sheet of Participants: 

Participants are selected by the block project manager of the Block Mission management unit, 
ASRLM Rnagjuli, Goalpara. Participants are the book keeper of their respective SHGs. 

 

Day-I 

 

 

 

 

 

 



 

Day II 

 

 

 

 

 

Outcomes: 

Participants learned about – 

1. What is Cash Book? 
2. The format of cash book. 
3.  What types of transactions are to be recorded in the cash book? 
4. What are the objectives and importance of cash book? 



5. The contra entries that affect both the debit and credit side of cash book. 

Participants also learned about the Receipts and Payments Account 

1. What is Receipts and Payments Account? 
2. What are the objectives of Receipts and Payments Account? 
3. Why and how it is to be prepared? 
4. What are to be recorded in Receipts and Payments Account? 

 

 

 

Photos:  

Day-I 

 

Day-II 

 

 



Conclusion: 

The training program successfully completed and met its objectives. It contributed to enhance skill 
and improve in maintaining book keeping among participants. Further, the session is planned based 
on the feedback and observed needs. 

 



Outreach Programme for High School Students on Basic English Grammar 

 

A departmental meeting was held on August 12, 2019 where a resolution was taken to conduct 
an outreach programme on Basic English Grammar for selected number of Class X students from 
nearby schools. The headmaster chose the students with poor performance in English on basis of 
their last exam. The reason behind the whole exercise was because it has been found that the 
students who enroll in the college have very poor knowledge of grammar.  

Objectives: 

• To break the mental block of the students regarding the subject 
• To help the weak students understand rules of basic grammar 
• To make the students familiar with different kinds of sentences 

As per the resolution taken in the departmental meeting, a two day outreach programme for High 
School students on Basic English Grammar was organized on 19th and 20th August, 2019. Three 
sessions of one hour each per day was conducted. The topics taught are as follows: 

1. Parts of speech  
2. Sentence structure 
3. Tense 
4. Determiners 
5. Preposition 
6. Letter and report writing 

The students showed keen interest in the classes and cleared some of their doubts. 

Outcome: 

The students were drawn towards the concepts of grammar. They also gained basic knowledge 
regarding structuring of sentences. Doubts were cleared during the interaction at the end of each 
class.  As per the resolution three classes were taken on the first day and four sessions were taken 
on the second day owing to the interest shown by the students. 30 participants attended the 
programme. 
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Extention Programme on 

‘Community Awareness on Cleanliness’ 

 

INTRODUCTION:  

On 21st october 2019, Department of Economics, Bikali College along with NSS volunteers 

embarked on an enlightening intitiative to conduct a cleanliness programme at Dhupdhara 

Market. This forward- thinking scheme illustratred the significance of cleanliness, the 

responsibility of education institutions in nuturing young minds towards eco-sensitivity and the 

compelling role of community participation in maintaining a clean envirionment. Bikali College, 

acknowledging its role as an educational institution beyond just academics, visualised this 

programme as a tool to inspire other communities to take similar actions. The mission was 

underpinned by the notion that cleanliness is not only crucial for aesthetic purposes but also 

plays a vital role in maintaining good health improving economic conditions and propagating 

social welfare. 

VISSION & MISSION:  

To create a community where cleanliness is valued, practiced, and maintained as a way of life, 

leading to a healthier and more sustainable environment for all. 

OBJECTIVES:  

1. Increase awareness: Raise awareness among community members about the 

importance of cleanliness for personal health, environmental sustainability, and 

community well-being. 

2. Promote behavior change: Encourage individuals to adopt clean habits and practices in 

their daily lives, such as proper waste disposal, regular cleaning of surroundings, and 

personal hygiene. 

 

PARTICIPANTS: Students of Dept. of economics and NSS members 

OUTCOME/IMPACT:  

Community members are more knowledgeable about the importance of cleanliness for 

environmental sustainability and community well-being. Community members actively 

participate in cleanliness initiatives, such as proper waste disposal, regular cleaning of 

surroundings 

 

 



PHOTOS: 
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A report on Outreach/extension Programme 

Awareness Programme 

on 

Great Figures of the Indian Freedom Struggle. 

Organized by: 

Dept of History 

Bikali College, Dhupdhara 

Date: 06 /09/19 

De1tt of HIJtory. 
• D' -,dh1rtJ 

l?ikali Coll~ge. ,,ut' 



Notice 
Date: 05-09-2019 

It is hereby informed that the department of history is going to 
organize an Extension Program at Dhupdhara M.E. School on 06-
09-2019 on the topic of " Great Figures of the Indian Freedom 
Struggle". 

Therefore, all the students and faculty members of History Dept. 
are requested to be present at the college promise at 1 0 A.M. 

Yours Sincerely 

Mina Sarma 
HoD, Department of History 

Bikali College 

■u(. t,epn. f{ lhllO'I 
linH Co\\ell' 

ftndll,atl 



To,. 

Ttle P,tlnolpa,i., 

Sub: Outr«tch Prop-amme by ~t of Ml$tory, &lbtl C.CAece 

With reference to our tde,hoftlc corwers&tioA, we are pieased to mf«m you that the Depa,tment of 

History, Bikall Colece is orpntzin1 an OUtreach Pqra.mme It \O&lf' School on ~ Se~ 2019 

We COffvey our smcere thanks and 1ratitude for permlttift& us to orpAlse the proeamme at your 

ifutttudon. 

• • f1 
-~ 

µC~ 
Thartkinc Yoo 

Mrs. M\na Sanna 

HoO & A.ssodate Professor, 

Dtpartment of History 

~ .. 
....... 'II ttl ts,■UJl1 
........ t ...... 



OutrNth Proewamme/ extension event: 

Tocuy on 6" ~bff 2019, thl' ~mt-nt of history • &ibli coDese has orpniwd tn 
OvtfNd\(~~ Pf()Crafflffle at Ohupdhar~ M.E School As I hrt of the pn>grAfflffle, HOO Mn MIN 
~rma ~ ~ • IKtln on~ Import~ of the p,opamme. The school m,Mgem~l 
convruttee atso dfM.ttd a spftCh. V\illnl 8ora ( Asst. PTOf. History) abo ~tety discuued about 
tht G~lt ~ of lrdtn Fl'ftdom Stna~- Held t~Kher of die school Mrs Sumitra RAbhi In her 
rondudir,g ~ •bo spoke briefly on unportanre of~ penoNlities ~ their contribution to 
tncfi.t~ sodeity. ~ P"Jlr•un~ w.s atte~ by many tHcher$ of the school •nd almost 70 students 
p;articii)iled in 1"' ~l. The ~t vas successful from our ,nd. 

Theme: G.,rut ~ ottha Indal\ Freedom Struate-

Orpnlstd bf: o.pt. Of Hlsto,y, llbl CoGep Dhupdhara. 

Date : 06 /09/t!J 

Objective: 

The m,in and p,rhNry objKtive of these l«t1ns In the out~Kh programme was 

• To spt'Nd ~ about G~at fe\,rM of l~n FrHdom Strua" 
• To~ tM events and K\M~S leid by the frffdom ~ht~ 
• To pined a de~ ~ndl,. of India's ffftdom ~ 1nd its heroes 
• To foster a sense of NtioNI ~ ind appredition for tncta•s rich histOfY. 

Outcome: 

• The ~t at Ohupdhara ME School was a succ~ o~, ilch~ its pl for spreilding 
kno~ about G~at f'"cure of lna~n F~ Struggle ~ young minds of the school 
Students pined a dtti)ef ~ndi• of India's freedom ~ and their contribution in 
uplifment of India. The ~nts ~ very att,ntive to learn ind this programtn6 ~ bttn 
successful in fost~ng a sense of NtioNI pride ind apprecation for lnd~'s rich history. ~ 
event cond~ with a vot~ of thanks by the Heidmistress of the school iilnd she appre~t~ 
the affords of the ~pa~t of hlstor,. A totill of 4S students attended this program~. The 
school looks further for organising such programmes nNr future. 
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Extention Programme on 

‘Community Awareness on Cleanliness’ 

 

INTRODUCTION:  

On 21st october 2019, Department of Economics, Bikali College along with NSS volunteers 

embarked on an enlightening intitiative to conduct a cleanliness programme at Dhupdhara 

Market. This forward- thinking scheme illustratred the significance of cleanliness, the 

responsibility of education institutions in nuturing young minds towards eco-sensitivity and the 

compelling role of community participation in maintaining a clean envirionment. Bikali College, 

acknowledging its role as an educational institution beyond just academics, visualised this 

programme as a tool to inspire other communities to take similar actions. The mission was 

underpinned by the notion that cleanliness is not only crucial for aesthetic purposes but also 

plays a vital role in maintaining good health improving economic conditions and propagating 

social welfare. 

VISSION & MISSION:  

To create a community where cleanliness is valued, practiced, and maintained as a way of life, 

leading to a healthier and more sustainable environment for all. 

OBJECTIVES:  

1. Increase awareness: Raise awareness among community members about the 

importance of cleanliness for personal health, environmental sustainability, and 

community well-being. 

2. Promote behavior change: Encourage individuals to adopt clean habits and practices in 

their daily lives, such as proper waste disposal, regular cleaning of surroundings, and 

personal hygiene. 

 

PARTICIPANTS: Students of Dept. of economics and NSS members 

OUTCOME/IMPACT:  

Community members are more knowledgeable about the importance of cleanliness for 

environmental sustainability and community well-being. Community members actively 

participate in cleanliness initiatives, such as proper waste disposal, regular cleaning of 

surroundings 
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